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We are kind - we use kind words, kind hands and kind feet. 

We share. We play fairly. 

We look after each other. 

We always try our best. 

 

“Our ethos is characterised by the spirit of warmth and friendliness through which we conduct our daily 
business and by the respect and dignity shown for all persons. We respect and accommodate diversity and 

we seek to provide an inclusive environment responsive to the needs of all.” 

                                 Holy Trinity NS Mission Statement 

HOLY TRINITY N.S Code of Behaviour 2017 

Introductory Statement  

This Code has been drafted, following collaboration between principal, teachers, staff, pupils, parents and Board of 
Management of Holy Trinity National School, Leopardstown, Dublin 18. The Code of Behaviour was initially formulated 
in October 2005 and was reviewed regularly in light of the vastly increasing size of the school, as well as to adhere to 
DES guidelines. The Code has been formulated in order to provide a happy, effective and safe learning environment, 
where all the children can develop socially through living and co-operating with others, therefore contributing to the 
good of society. Whilst this Code outlines standards of behaviour to be maintained to pupils, it  is an expectation that 
all adults, i.e. staff, visitors, parents/guardians would adhere to standards of respectful behaviour at all times. 

Rationale  

Holy Trinity NS decided to review its Code of Behaviour at this time because: 

 It is a priority area identified in our school plan for regular review. 

 It is a requirement of the National Educational Welfare Board Education (Welfare) Act, 2000 

A code of behaviour shall be prepared in accordance with such guidelines as may, following consultation 
by the Board with national associations of parents, recognised school management organisations and 
trade unions and staff associations representing teachers, be issued by the Board. 

Education (Welfare) Act 2000, section 23(3) 

 The school board wishes to ensure compliance with legal requirements and good practice as set out in 
“Developing a Code of Behaviour: Guidelines for Schools, NEWB, 2008”. 



Accordingly our school code of behaviour specifies: 

1. The standards of behaviour expected of pupils attending the school; 
2. The measures in place within the organisation and structure of school to create a positive school climate 
3. The measures that shall be taken when a pupil fails or refuses to observe those standards; 
4. The procedures to be followed in dealing with behaviour incidents. 
5. The procedures in place before a pupil may be suspended or expelled from the school; 
6. The grounds for removing a suspension imposed in relation to a pupil; and 
7. The procedures to be followed in relation to a child’s absence from school. 

Relationship to Characteristic Ethos of the school  

Holy Trinity is a Catholic primary school under the patronage of the Archdiocese of Dublin. Our school ethos nurtures 
each child to develop his/her potential in a caring environment. This is achieved by a high level of respect and co-
operation between staff, parents and pupil. 

“Our ethos is characterised by the spirit of warmth and friendliness through which we conduct our daily 
business and by the respect and dignity shown for all persons. We respect and accommodate diversity and 
we seek to provide an inclusive environment responsive to the needs of all.”  

Holy Trinity NS Mission Statement 

Aims of Code of Behaviour 

 To ensure an educational environment that is guided by our vision statement. 

 To allow the school to function in an orderly and harmonious way by establishing the school’s expectations 
regarding behaviour and procedures that are followed. 

 To ensure the safety and wellbeing of all members of the school community. 

 To enhance the learning environment where children can make progress in all aspects of their 
development. 

 To create an atmosphere of respect, tolerance and consideration for others. 

 To ensure fairness and promote equality. 

 To promote positive behaviour. 

 To recognise the differences between children and the need to accommodate these differences. 

 To ensure that the system of contracts, rewards, and consequences are implemented in a fair and 
consistent manner. 

 To assist parents and pupils in understanding the systems and procedures that form part of the Code of 
Behaviour and to seek their co-operation in the application of these procedures. 

 

Standards of behaviour expected of pupils: 

Holy Trinity enjoys a high standard of pupil behaviour and mutual respect. This stems from a strong sense of community within the 
school and a high level of co-operation among staff and between staff, parents and pupils. Every effort is made to ensure that the 
Code of Behaviour is implemented in a reasonable, fair and consistent manner. The limits of behaviour are clearly defined and 
children become familiar with the consequences of behaviour beyond these limits. The over-riding principle governing this code is 
respect - respect for ourselves, for others and for property. 

 

In Holy Trinity we have developed our Golden Rules- [See Appendix 1: Holy Trinity Golden Rules] 

We are kind-  

we use kind words, kind hands and kind feet. 

We share. We play fairly. 

We look after each other. 

We always try our best. 



 Each child is expected to be well behaved. 

 Each child is expected to be sensitive to the needs of others and show consideration for others. 

 Each child is expected to treat others, as they would like to be treated themselves. 

 Each child is expected to show respect for the school property and environment, their own and other people’s belongings. 

 Each situation is seen as unique. All antecedents, events and causalities are considered with the individual and their 
circumstances in mind. We subscribe to the notion that ‘Fair is not giving each child the same; fair is giving each child 
what he/she needs.’ 

 Each child is expected to attend school every day.  Punctuality is of utmost importance.  

 Each child is expected to do his/her best both in school and for homework. 

The school recognises the variety of differences that exist between children and the need to accommodate these differences. 

We also recognise that clear protocols for teaching and learning as well as organising for learning are necessary to ensure an 
ethos that supports good behaviour. 

The following outline of procedures for the classroom, yard and school environment set a positive atmosphere in relation to pupil 
learning, behaviour and achievement: 

Mornings  

o Pupils are in school, ready to commence class by 8.50am. 

o Pupils wear the school uniform each day. On PE days the school tracksuit is worn. 

o Pupils who cycle, scoot or skate to school must dismount outside the school premises and walk to the parking area. No 
pupil may interfere with a bicycle or scooter belonging to another pupil. 

At Break Times  

o Pupils walk in orderly fashion to the school yard on the instruction of class teacher/ teacher on duty. 

o Pupils are encouraged to play games during play times. 

o Rough play is not allowed. 

o Each class group play in their own area of the school yard. 

o Pupils are encouraged to be gentle, as per our Holy Trinity Golden Rules. ( Appendix 1) 

o Our School is a bully-free zone. Pupils are encouraged to tell if they feel they are being bullied.  (See Anti Bullying Policy) 

o Pupils are expected to line up orderly at the end of break. 

o Holy Trinity NS is a Green School. Pupils help to keep their classrooms clean and tidy and put all waste in the correct 
bins. Uneaten food is taken home. 

o Name calling or bad language is not allowed in the school. 

o Pupils do not damage school property. 

o When children are playing on the yard, physical contact (e.g. pushing, pulling, and kicking) is not allowed. 

o Sharp objects that could cause injury to others are not brought to the yard. 



                  Pupils are advised to go to the teacher on yard if there is a problem. 

Toilets  

o Pupils treat all toilet facilities in the school with respect and must not damage them in any way. 

In Class:  

Each pupil is expected to: 

o work to  the best of his/her ability; 

o have materials necessary for class; 

o complete homework to the best of his/her ability; 

o bring a note in journal from parents if homework is not done; 

o treat all staff members, other pupils and visitors with respect; 

o participate in the development of the Class Contract and agree to abide by it; 

o ensure the smooth running of the class. 

Going Home  

o Pupils leave the school in a safe and orderly fashion. 

o If a pupil has to leave early, a note must be given to the class teacher.  Children leaving school early must be collected by 
a parent or guardian. 

The Classroom 

The Class Contract is drafted in each class, following class discussion. The aim of this contract is to highlight the importance of a 

harmonious and effective learning environment. The practice is consistent and continuous throughout the school, with each class 
prominently displaying their agreed Class Contract. The Class Contract is brought to the attention of parents, through the 
Homework Journal. 

Clear learning objectives help to motivate pupils.  Positive reinforcement is favoured as a motivation tool for the 
children.  Teachers reward and celebrate pupils’ success when and where appropriate. 

Classroom Management Routines:   

 Clear, daily routines help support good school behaviour; to this end, pupils are aware of - 

o Timetable- the daily schedule. 

o How to make transitions between subjects and move around classroom and school. 

o Correct use of classroom materials; distribution and collection of classroom items. 

o Procedures around entering and leaving the classroom. 

o Practice of taking responsibilities for roles (i.e. group leader) 

o Expectations around behaviour for lunch-times when supervising teacher is in charge. 

o Appropriate responses to teacher and others. 

o Acceptable level of talk during learning activities. 

o How to get teacher’s attention. 



o Early finishers’ procedure. 

o Personal responsibility for materials, including school-bag and uniform items. 

Playground 

The Class Contract is consistently implemented during playtime. There is an age appropriate division of the yard. Pupils are 
reminded of specific areas they are allowed play in at break time. 

There is open communication between SNAs and teachers regarding individual pupil behaviour of SEN children. Allocation of 
SNAs and ancillary staff is proportional to the needs and numbers of children on the yard. Pupils do not enter yard or return to 
classroom without teacher supervision. Pupils in senior classes have organised activities and games to help minimise 
misbehaviour. 

A Junior Buddy System is in place to support SNAs and teaching staff. [See Appendix 2: School Buddies] 

Junior Buddies are given clear instructions from their class teachers to ensure that they are effective in a supporting role (i.e. 
accompanying child to the toilet / incidents / accidents). 

Two Junior Buddies are assigned to each class and tutored in their duties for wet day duty. Buddies are given clear guidelines on 
their duties as senior pupils to support the work of teachers and SNAs. 

No-Yard Days 

There is an established rota for teachers and SNAs regarding the supervision of all children on days when pupils are not allowed 
go to the play-yard. Wet day activities/Board games are organized on these occasions. Pupils who are taken ill during the school 
day, are sent to the area outside the staffroom. 

Friday Assembly  

Friday Assembly is used to promote positive behaviour / reinforce Class Contracts / encourage good pupil interaction etc. 

School tours / outside school environment activities 

The Class Contract applies at all times in all places. Pupil and parents are made aware that behaviour expectations while outside 
of the school are always in line with our Code of Behaviour. [See Policy on School Tours]. 

Measures to create a positive school climate: 

Pupil behaviour is influenced by school climate, values, policies, practices and relationships. The staff at Holy Trinity NS is aware 
of factors within school and from outside school that may affect behaviour and accepting that pupil behaviour can change, will look 
to influence positive behaviour changes. To this end, teachers will implement a programme of intervention for any pupil with 
ongoing difficulties. 

Such intervention will include routine strategies in the course of the classroom situation and more active intervention for some 
pupils to help them manage their behaviour. For pupils who show particularly challenging behaviour, a sustained and systematic 
response involving the adults in their lives and local/ other support services will be provided as appropriate (Guidelines pg 50 and 
Continuum of Support Documents). Our Sonas room provides a calm, yet stimulating environment where pupil well-being can be 
nurtured through class Mindfulness meditation, or where individual pupils can be brought to experience the relaxing, calming effect 
of the multi-sensory experience. 

The foundation of positive learning behaviour is effective teaching and an inclusive and engaging curriculum. Classroom 
management and teaching methods have a strong influence on pupils’ behaviour. The classroom environment like the wider 
environment gives the pupils clear messages about teachers’ expectations and creates consistent boundaries. In this regard, a 
whole school approach giving clear guidelines and protocols for the smooth operation of classroom and school activities will be 
addressed at the beginning of each year by each class teacher and during school assembly time. Our school-wide promotion of 
Growth Mindset principles seeks to cultivate in our pupils, a way of thinking and learning, which encourages them to embrace 
challenges and persist in the face of set-backs. Circle Time sessions help to enhance pupil self-esteem and to build positive social 
relationships within classes. 

Parents have responsibilities for behaviour at school. Parents have the opportunities to learn how their commitment to, and their 
relationship with the school can impact on behaviour and learning. Pupils learn how their behaviour and learning, the learning of 
other pupils, and the wellbeing of pupils and staff are all linked together. At the beginning of each year, parents are familiarised 
with the classroom and school code of behaviour and reminded of their responsibilities at class teacher curriculum meetings. We 
value parental involvement in acknowledging positive behaviour and the support of parents in teaching responsibility for behaviour 
and an appreciation of consequences. 



Rewards: 

Holy Trinity strives to provide a warm, safe, and stimulating learning environment, where all the children can develop socially 
through living and co-operating with others. We believe all children respond to attention and that a focus on positive behaviour will 
reinforce positive behaviour. A positive classroom and whole-school culture operates, with a high value placed on intrinsic reward 
for effort. 

Effective use of Rewards 

We believe that reward systems are more likely to motivate pupils when: 

• they are meaningful to the individual pupil or group 

• the pupil understands what the reward is given for 

• they acknowledge behaviour that is valued and wanted 

• they are closely linked in time to that specific behaviour 

• they are given for effort and not only for achievement 

• they are used consistently and by all staff 

Token rewards, such as stars, stickers, pupil-highlighting are also used, particularly in the junior classes and the following 
feature throughout the school: 

 Positive Comment 

 Positive note to parents 

 Individual or Class treat 

 Outdoor Activity 

 Homework Pass 

 Additional free time for a chosen activity 

 Golden Time 

 Class Outing 

We endeavour to ensure that rewards do not: 

• become the goal of learning 

• result in unhelpful competition 

• repeatedly reward the same pupils 

• seem unattainable to some pupils and, as a result, de-motivate them. 

A problem solving approach will be engaged to enable staff respond to unwanted behaviour (Developing a Code of 
Behaviour; Túsla Guidelines p.46 – 47). This will involve the following steps: 

1. gathering information – to understand the context and the factors that may be affecting behaviour; 
2. generating ideas about possible solutions that take account of the reasons why behaviour may be unacceptable; 
3. setting of behaviour targets with the pupil and deciding on specific strategies; 
4. implementing the agreed strategy consistently; 
5. reviewing progress – evaluating the impact and effectiveness of interventions; 
6. maintaining a positive relationship with the pupil concerned; 
7. involving parents when appropriate. 

Sanctions  

The purpose of a sanction is to bring about a change in behaviour by: 

 • helping pupils to learn that their behaviour is unacceptable 

• helping them to recognise the effect of their actions and behaviour on others 



• helping pupils (in ways appropriate to their age and development) to understand that they have choices about their own 
behaviour and that all choices have consequences 

• helping them to learn to take responsibility for their behaviour. 

A sanction may also: 

• reinforce the boundaries set out in the code of behaviour 

• signal to other pupils and to staff that their wellbeing is being protected. 

In instances of more serious breaches of school standards, sanctions may be needed to: 

• prevent serious disruption of teaching and learning 

• keep the pupil, or other pupils or adults, safe. 

Examples of sanctions include: 

 verbal correction by Teacher 

 removal from the group (in class) 

 note to parents in Journal 

 yard time in ‘Thinking Zone’ 

 withdrawal of privileges 

 withdrawal from a particular activity 

 temporary transfer to partner class 

 referral to the Principal / senior staff 

A Staged Procedure is followed in responding to  inappropriate behaviour: 

[See Appendix 9: Staged Procedures for responding to inappropriate behaviour] 

Responding to inappropriate behaviour: 

Stage 1.  

In dealing with any incidents of misbehaviour, teachers take cognisance of the child’s age, level of understanding, severity and 
frequency of the misbehaviour. Teachers endeavour to understand causes of individual misbehaviour. Minor changes to classroom 
management may be sufficient to eliminate the cause of poor behaviour. Teacher will correct the child, indicating that the 
behaviour is unacceptable, referring to the Holy Trinity Golden Rules / Class Contract.  

Stage 2.  

If a pupil continues to misbehave, or if the behaviour is deemed by teacher to be more serious, the child is given a  ‘Thinking about 
my Behaviour’ form [See Appendix 7]. This encourages the child to think about their behaviour and invites a positive response from 

the child on improving their behaviour. The form is brought home for parents’ signature. An additional sanction may be given by 
class teacher or Principal. 

Thinking about my Behaviour forms are retained by the Principal. 

Stage 3.  

The teacher contacts child’s parents, giving a brief account of the incidents of misbehaviour. Parents are invited to meet with 
teacher and senior staff member, to try and establish causes for behaviour and how best to try improve the pupil’s behaviour 
through an Individual Behaviour Plan [See Appendix 4]. 

Parents and teachers identify target behaviours that can be addressed in the plan at home and at school. A target is set. Intrinsic 
rewards are considered. The behaviour plan will be signed by parents and teacher. A review date is set. The contract should be 
written in such a way that it is focused on specific behavioural problems and offers accrued benefits for achieving the stated goals- 
in this way a balance can be seen to be kept between sanctions and rewards. 

Stage 4. 

If the unacceptable behaviour continues, or in the case of very serious misbehaviour, Principal and class teacher will meet with 
parents / guardians and discuss the situation. Advice may be sought from outside agencies and further sanctions may be applied 



by the Principal. In extremely serious situations, it may become necessary to involve the Board of Management, who reserves the 
right to impose Suspension or Expulsion according to Department of Education Procedures. 

 

Restorative Approach in Dealing with Misbehaviour (Restore = to make things as they were) 

In dealing with certain cases of misbehaviour, involving pupils, Restorative Justice Approach may be considered appropriate. 

Restorative Justice approaches contrast with more traditional punitive approaches; they emphasise – 

 Who has been hurt? 

 What are their needs? 

 Who has an obligation regarding these needs? 

Punishment alone for the offender offers little in the genuine way of accountability; does little to meet a victim’s needs and does 
little to address the causes of the wrongdoing. 

Restorative Justice demands that we think about what happens to the victim, and how the victim’s needs might be met in the 
aftermath of the wrongdoing. 

If the Restorative Justice approach is considered an appropriate response to misbehaviour, victim and perpetrator will be asked to 
complete individual report forms. [See Appendix 3: Restorative Justice] 

Contact with Parents 

The staff at Holy Trinity NS will intervene early and positively when pupil’s behaviour does not meet the standards of behaviour 
expected in the school. Early involvement of parents is considered important. Prior to enrolment all parents are presented with a 
copy of the school’s Code of Behaviour. 

Parents are given a report on pupil behaviour at parent teacher meeting in November. The end-of year report card also gives an 
account of pupil behaviour. 

If a teacher considers that a pupil’s behaviour is inhibiting the child’s learning or the learning of class, the teacher will consider the 
following: 

a. have an informal word with child’s parent and seek parental support in addressing the misbehaviour; 
b. write a short note in the child’s journal requesting that parents have a talk with their child about their behaviour in class; 
c. invite parents to a meeting to discuss the behaviour and prepare a Behaviour Plan to support the pupil.   [See Appendix 4: 

Individual Behaviour Plan] 

Teacher will seek to establish if any other factors may be affecting child’s behaviour.  A subsequent review of behaviour within an 
agreed time-frame should be agreed, following the adoption of the Behaviour Plan. 

We endorse a co-operative Home/School approach to addressing pupil behaviour. At all times parents and teachers should adopt 
a calm, dignified approach to any difficulty. Consistency is vital and we advise that parent response to misbehaviour is in line with 
the school approach of reasoning with the child and withdrawing privileges / treats, if appropriate. 

Physical punishment at home is considered counter-productive and should NEVER be used. 

If a parent is concerned about their child’s behaviour, an appointment can be made through the school office for one/both parents 
to see their child’s teacher. In situations where it is appropriate, pupils will participate in a portion of the meeting between parent(s) 
and teacher. As with all Parent/Teacher meetings, both parties may take notes at these meetings. If misbehaviour continues, 
teachers will discuss with Principal and a further meeting may be organised with parents, Principal, Teacher and child. 

In the case of  serious misbehaviour, the Principal may contact parents immediately and arrange an urgent meeting. It is the 
decision of the Principal to prevent a child from re-joining class before such a meeting takes place and behavioural contract is 
agreed. This decision will only be made if the child’s behaviour is considered a danger to himself or others in class. 

A parent with a concern regarding the handling of a child’s misbehaviour can seek clarification from Class Teacher or Principal. 

Note: Pupils with special needs: 

Pupil with special needs will be required to follow the school’s ‘Code of Behaviour’ but teachers will use their professional 
judgement in relation to regularity and level of sanctions.  Sanctions may be needed to help a student with special educational 
needs to learn about appropriate behaviour and skills, as in the case of any pupil. However, teachers take particular care that they 
help the student with special needs to understand clearly the purpose of the sanction and the reason why their behaviour is 



unacceptable. The school and classroom practices that support good learning behaviour are valid for all students, including those 
with identified special educational needs. 

 
 

Managing aggressive/violent behaviour 

 In the case of an incident involving children who are emotionally disturbed, advice and assistance will be sought from 
outside agencies involved in the child’s care. Parents will be immediately involved. 

 In other cases, necessary steps will be taken by the school authorities to ensure no risk to the child him/herself, to other 
pupils, or to staff. 

 In all cases, such incidents may be referred to the Board of Management and, if necessary, to the Gardaí. 

Recording 

Class- Each teacher logs incidents of misbehaviour in teacher’s diary. Each teacher will record all incidents of serious 

misbehaviour by pupil and report this to the Principal. This information will be stored in the pupil’s file. Where it is considered 
advisable, an ABC Form (Antecedent / Behaviour / Consequence) may be completed  [See Appendix 5]. Records will be kept of 
any meetings or correspondence with parents. 

Principal 

Records of meetings with parents and Principal will be stored in the school office in ‘Parent Correspondence File’. A 
general report on pupil behaviour will be presented to the BoM each term. Incidents of a serious nature will be brought to 
the attention of the school board and minuted in board minutes. 

Playground. 

All incidents of misbehaviour on yard are noted on the junior and senior yard book. 

School Records. Record of pupil behaviour as reported in end-of-year report is retained in pupil’s file. Incidents of a 

serious nature are also kept on file in the pupil’s file. Any correspondence with outside agencies is also kept in pupi l file. 

PROCEDURES FOR SUSPENSION  

The Board of Management and Staff of Holy Trinity NS will follow the procedures for suspension and expulsion outlined in the 
Guidelines for School and Developing a Code of Behaviour (Chapters 10—12). 

Fair procedures (i.e. the right to be heard and the right to impartiality) will be applied at all times. Accordingly, pupil and their 
parents will be fully informed about an allegation and the processes that will be used to investigate and decide the matter and 
they will be given an opportunity to respond to an allegation before a decision is made and before a serious sanction is 
imposed. 

The Board of Management will also follow the factors to consider before suspending a pupil (p.72) and the factors to consider 
before proposing to expel a pupil (p.82). 

In Relation to Suspension 

o Communication to parents regarding the suspension of a pupil or the possibility of suspension will be in writing and copies 
of all correspondence will be retained. 

o The parents/guardians and the pupil will be invited to meet with principal and or Board of Management to discuss the 
proposed suspension. 

o The Board of Management has delegated responsibility for suspension to the principal in the event that immediate 
suspension of a pupil is warranted (Guidelines p73). The parents /guardians and child will be invited to discuss the matter 
with the Principal and the procedures governing suspension will be applied. 

o A written statement of terms and date of the termination of a suspension will be given to parents/guardians. A suspension 
will not be for more than three days, except in exceptional circumstances where the principal considers that a period of 
suspension longer than three days is necessary in order to achieve a particular objective. The letter will confirm; 

o The period of the suspension and the dates on which the suspension will begin and end. 
o the reason for the suspension 
o any programme of study to be followed 
o the arrangements for returning to school, including any commitments to be entered into by the pupil and the parents (for 

example: the pupil and parents might be asked to reaffirm their commitment to the Code of Behaviour) 
o The provision for an appeal to The Board of management 
o The right to appeal to the Secretary general of the Department of Education & Science (Education Act 1998 Section 29) 

o The suspension will be recorded on the NEWB ‘pupil absence report form’ 
o When a period of suspension ends, the pupil will be re-admitted formally to the class by the principal. 



o Where a satisfactory resolution of a problem is achieved, a pupil may be readmitted to school within a suspension period 
at the discretion of the Principal and or the Chairperson of the Board of Management. 

o If a pupil continues to misbehave he may be suspended for a major fixed period (up to 10 days) to allow for consultation 
with both the pupil and the pupil’s parents to address the issues. 

o As outlined above, parents/guardians and pupil will be given the opportunity to discuss the issues with the Principal and 
or Board of Management. 

o The Education Welfare Officer will be informed when a pupil has been suspended for 6 days or more cumulatively. 
o Section 29 Appeal – when the total number of days for which the pupil has been suspended in the correct year reaches 

20 days the parents may appeal the suspension under section 29  of the Educations Act and will be given information 
about how to appeal. 

PROCEDURES FOR EXPULSION –  

THE PROCEDURE OUTLINED ON PAGES 83 – 86 OF THE TUSLA GUIDELINES WILL BE FOLLOWED 

 (SEE STEPS 1 –6 BELOW): 

o Subsequent to the above suspension procedures and meetings with parents/guardians, if serious/gross incidents of 
misbehaviour continue, the pupil will be recommended for permanent exclusion (expulsion) by the Board of Management. 

o Step 1—A detailed investigation carried out under the direction of the Principal. 

o Step 2 – A recommendation to the Board of Management 

o Step 3 -- Consideration by the Board of Management of the Principal’s recommendation; and the holding of a hearing. 

o Step 4 – Board of Management deliberations and actions following the hearing. 

o Step 5 – Consultations arranged by the Education Welfare Officer. 

o Step 6 – Confirmation of the decision to expel 

o The parents/guardians will be informed of the Board’s decision and the reasons why in writing. 
o The parents/guardians and the pupil will be given the opportunity to meet the Board of Management to discuss the 

proposed expulsion. 
o The parents/guardians will be informed of their right of appeal to the Secretary General of the Department of Education 

and Science (Section 29 of the Education Act 1998). 
o In  the event that the Board of Management decides to expel a pupil, the NEWB will be notified immediately of both this 

decision and the reasons for the expulsion using a Notice of decision to Expel Form (Reporting of Pupil Absences and 

Expulsions for School Year 2005/2006: Section C – published by the NEWB). 
o This form will only be completed and returned after all appeals processes both external and internal have been 

exhausted. 
o The commencement date for the expulsion will be 20 days after the ‘notice of Decision to Expel’ form. 

o When all appeals processes have been exhausted and the school has expelled a pupil, the pupil’s expulsion will be 
reported on the Pupil absence Report Form. 

Pupil absence procedures: 

If a child is absent from school, parents are obliged to inform the school. Parents should do so by contacting the school 
office on the morning of the absence; a message may be left if the phone is unattended. Parents will receive a text message 
if their child is absent. 

Following 15 recorded absences, parents will be advised on the number of days missed and that, in accordance with our 
school obligation, a report will be prepared for NEWB to inform this agency of school absences. Parents are invited to meet 
Principal to discuss absences and agree a plan to help improve school attendance. Parents are informed at the beginning of 
each year of their obligations regarding school attendance. 

Reference to other policies 

 School Mission Statement 

 School Anti-Bullying Policy 

 SPHE Policy 

 Child Protection Policy 

 School Attendance Policy 

 Health & Safety Policy 

 Record Keeping & Data Protection Policy 



Success Criteria  

Practical indicators of the success of the policy include: 

1. A happy and caring school environment 
2. Positive feedback from teachers, parents and pupil. 
3. Observation of behaviour in class rooms, corridors, outside-school activities and the yard. 

Roles and Responsibilities  

The people who have particular responsibility for aspects of the policy are: 

 Board of Management 

 Principal and Staff 

 Parents 

 Pupils 

Board of Management 

The school Board of Management assumes ultimate responsibility for school practices regarding 
behaviour and will ensure the school is complying with our Behaviour Code.  To ensure good 
practice and implementation the Principal reports on a regular basis to the BOM. 

Principal and Staff 

The Code of Behaviour is devised, reformulated and reviewed by the staff having consulted with 
the parent and pupil body.  School staff contributes to and support the agreed school policy.  New 
staff are given a copy of the policy and encouraged to respond and contribute to the document by 
the Deputy Principal.  There is an acknowledgement that all staff are responsible for the well-
being of all pupils. They recognise and are aware of each pupil’s individual needs, and where 
necessary take IEPs  (Individual Education Plans) into consideration for pupils with special 
needs.  Each situation is seen as unique; all antecedents, events and consequences are 
considered with the individual and their circumstances in mind. 

Parents 

The parents of Holy Trinity N.S. are included in devising the Code of Behaviour through the 
involvement of the Board of Management, Parent’s Association and by individually completing 
questionnaires regarding the satisfaction of the policy and its implementation.  The Code of 
Behaviour is included with the enrolment form to bring parents’ attention to the expected 
behaviour of all pupils while attending school.  This must be signed and returned to the office prior 
to enrolment.  Parents are reminded at parent/teacher meetings and when necessary that their 
commitment, co-operation and relationship with the school and its Code of Behaviour can impact 
on the learning and behaviour of their child and the class as a whole.  

Parents support the policy by ensuring their child attends school regularly and punctually with the 
correct books and materials.  They encourage their child to do their best work both at home and 
at school.  They support the children where necessary and ensure any given work in 
completed.  They attend curriculum meetings and parent / teacher meetings when 
requested.  Parents are also asked to sign their child’s class contract at the beginning of the year. 
Parents can bring any concern to the attention of their child’s teacher by contacting the school; 
this will ensure  issues can be dealt with at the earliest opportunity. 

Pupils 

Pupils are reminded of and encouraged to adhere to the behavioural policy from the start of the 
year with “Good Friend Week” and by their involvement in devising the Class Contract.   Children’s 
participation in the weekly assembly encourages and acknowledges good practice throughout the 
year.  In the classroom, the implementation of the SPHE curriculum also reinforces this good 
practice.  In the yard, the presence of “Buddies” also encourages good behaviour. 

Student Council 



Holy Trinity N.S. has a school council. Two pupils from 2nd class up represent their peers on this 
council. The student council are invited to contribute to school behaviour initiatives each year. 
Such initiatives include contributions to School Assemblies and Good Friend Week. The Student 
Council arrange class leagues and games for lunch-time under the direction of principal or 
designated teacher. When the policy is being reviewed, the student council is invited to contribute 
with suggestions on appropriate rewards and sanctions for dealing with pupil behaviour. 

Note: Any external agency using the school premises for after-school activities, camps, breakfast club, extra-curricular 
activities etc. will be referred to our school Code of Behaviour and expected to honour this Code. 

Implementation Date  

This policy applies from June 2017. 

Teachers will discuss the code with the pupil in the school and formally teach/revise the expectations for the behaviour 
each term so that pupils are aware of what is expected of them. Each teacher will ensure that their class develops 
classroom rules (Class Contract) and that children agree to follow these. 

Parents will also be informed of the code by newsletter. A copy of the updated policy will be published on the school 
website. A hard-copy will be available in the school office. 

Timetable for Review  

The policy will be reviewed and, if necessary, amended in September 2019. 

Ratification & Communication 

The Board of management officially ratified this policy on _____________. 

The policy will be circulated to parents/guardians of applicants on enrolment for signature and acceptance. 

 

 

 

Signed:  _____________________________________ 

               Mary White, Chairperson BoM. 

 

 

 

ABBREVIATIONS 

 

 

 

DES:   Department of Education & Skills 

NEWB: National Educational Welfare Board 

SNA: Special Needs Assistant 



ABC: Antecedent / Behaviour / Consequence 

         (Antecedent – any circumstance or event immediately prior to misbehaviour) 

IBP: Individual Behaviour Plan 

IEP: Individual Education Plan 

 

Code of Behaviour                     ------              List of Appendices 

Appendix 1:  Holy Trinity ‘Golden Rules’ 

Appendix 2:  Guidelines for School Buddies 

Appendix 3:  Restorative Justice Approach 

Appendix 4:  Individual Behaviour Plan 

Appendix 5:  Assessing Behaviour – ABC approach 

Appendix 6:  Monitoring Behaviour Checklist 

Appendix 7:  ‘Thinking about my behaviour’ Pupil form 

Appendix 8:  Staged Procedures for responding to inappropriate behaviour 

Appendix 9:  Resources for Teachers 


